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FUNCTIONS AND RESPONSIBILITIES OF LIBRARIAN

To facilitate the students, faculty, and staff with all the literature that may
be needed fortheir scholarly activities.

2. To manage library as well as digital library of the college.

Arranges to prepare the library budget and policies relating to the library/Digital
library.

To encourage widespread usage of available information access facilities.

To be continuously in touch with the students and faculty to
understand/assess their needs of Books/Journals/Magazines/CDs etc. and
apprise the Dean, Academics about the same for procurement

Ensures procurement of books, CD-ROMSs, Software, Journals etc., which
are essential and/or recommended by the faculty.

7. Provides URL links/resources for information on various study material
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. Weeding out obsolete study material as per the college norms

Disposal of weeded out material

Ensures availability of reprographic facilities

Maintaining the books in good condition

Seeks reviews on books recommended

Seeks suggestions / feedback on databases used.

Provides digital library access from anywhere on campus.

Establishes specialized search facilities for faculty’s teaching and research needs.

Establishes a repository of cases and keeps adding new cases on a continuous
basis.

Provides adequate access and borrowing facilities to faculty pursuing Doctoral
program.

Provides content page service.

Encourages use of smart card for library services.

Facilitates conduct of reading sessions.

Organizes various functions and activities such as library week or to install
clubs such as reading club essentially to develop a very interactive and
vibrant reading culture among the students, faculty and staff.

Makes arrangements in the library for hooking up laptops.

Develops a system for posting new additions online.

Any other work related to library that may be assigned from time to time.
Ensures availability of previous years question papers (semester end
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examination), academic regulations, course files, lab workbooks, syllabus
copies, thesis/dissertation reports

26. Coordinates with departmental library in-charge for smooth functioning of
department’s library

27. Provides all statistical information pertaining to the library




